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c 0 l'-̂ Y c I L C 0 M M U N I C A T('-.O N 

TO : THE CITY COUNCIL 
FROM: THE CITY MANAGER'S  OFFICE 

COUNCIL MEETIPIG DATE 
Nay 3,  1989 

S!IBJECT: APPROVE REVISED CLASS SPECIFICATIONS FOR P O L I C E  CAPTAIN 

PREPARED BY: 

R i C 0KN EN D E D ACT I ON : 

Personnel Di rec to r  

That the C i t y  Council approve the rev i sed  c la  
s p e c i f i c a t i o n s  for Pol ice  Captair , .  

JN : km 

A t  tac h w  n t s  

Respectful ly  submitted, 

o m e  E a r l o c h  
Personnel Director 

CO U N C OM3 
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poLI(3E CAPTAIN 

Duties may include, but are not limited tc, the follm-ing: 

Plans, organizes, coordinates, admirdsters, directs and evaluates the 
wcrk of a division of t'ie Police cepartment- 

ih,PlSFS acd 
work standards for the division, 

Prepares or directs the preparation of a variety of studies and 
reports related t o  current i ssues  and long-range City needs, and 
develops specific proposals to  met them. 

ts ooals, objectives, policies, procedures and 

DEFINITION: 

U n d e r  administrative directifin, t o  p lm,  organize, ard direct the work 
of a division of the Police Departiwnt; provides responsible and 
technical assistance to  the Police Chief; perfomis related duties as 
assigned. 

DISTINGUISHING cmmmmrcs  - : 
has division level responsibility fc,- the 
functional area of the Police Department such as 

Receives general direction from the Police Chief. 

mercises direct or general supervision over SUboLrdinate sworn and 
non-sworn personnel. 

FxAMxxs OF D m :  

Plans, delegates and oversees evecution of division progrms snd 
activities,  including prqxxing arid administering Lthe division budget. 

D i r e c t s  the s e l d o n ,  supervisiorl and 'work evaluation of division 
staff md provides for their training and developent. 

Works closely w i t h  public and private groups and inciivid-lals t o  
explain or coordinate pmposed programs; respnds t o  citizen concerns 
or i.quiries regarcling police services. 

Investigates c q l a i n t s  pertaining to  division activities and 
personnel. 
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Coordinates work of the division with that  of other divisions and City 
departments, outside agencies or cit izen groups. 

Interprets deparbental and ci ty  policies and procedures t o  s taff ;  
provides technical assistance to staff; ensures ccx@iwce of division 
act ivi t ies  to p r t i n e n t  cedes, regulations and guidelines, 

I4onitors develo-ts related to  division activities,  evaluates chek 
i r n p ~ t  and hplemnts  policy znd procedwe irrrproveiiits. 

D i r e c t s  the preparation of or  prepares a d  maintainS 
records and correspondence. 

Nay serve as  the Police Chief on a rel ief  basis. 

QUALIFICATIONS : 

Xncmledge of: 

Jail and operations standards. 

Pbnagawnt principles ad methods including the developwrit of 
and objectives, supervision, an6 prcgrat develop-ent. 

Principles and practices of budget d e v e l o p n t  a~c? administration, 

Principles, prx%ices, mthds and equiprent used i n  law en 
including patrol, enforceiwnt, custody, crina- investigation 
prevention. 

Criminal law, codes, ordinwces and c c w  inte-rpretations inclu 
right of citizens, apprehension, arrest, search and seizure, and 
of evidence. 

S k i l l  to: 

direct, organize and evdiuate a majar sion 

ze administrative and ccgnple~ l a w  enforcement and operati 
problems, develop sound alternatives, arid adopt effective courses of 
action. 

Develop and k p l e m p t  goals, objectives, policies, procedures, and 
work standards. 

Establish and maintain effective working relationships With staff,  
other agencies md the gemral public, 

Exercise independent judgement w i t h i n  general policy guidelines. 

Carrnrnvlicate effectively, both orally 2nd i n  w r i t h g .  



Education: 

Equivalent to  ccanpletion of an Associate of Arts 6egree w i t h  major 
course work i n  criminology, l a w  enforcement, public zdministration or 
closeP,r related field . 
Experience: 

Three years of eLxprience a t  the rank of Police Sergeant or above. 

JOBSPEC3/TXTA.O4P 
April 26, 1989 
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? .. City of Lodi 
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DEFINITION - 

POLfCE CAPTAIN 

September  1975 

. Under d i rec t i  n, to plan and d i rec t  the work of a di  i s i o n  of the police 
department;  to crea te  and superv i se  in- service  training programs; when assigned, 
a s s u m e s  responsibility for the depar tment  in the absence  of the Chief of Police;  and 
related work as required. 

EXAMPLES OF D U T I E S  

Assumes charge of the personnel ,  act ivi t ies  and equipment of a specified 
division of the department;  is responsib le  fi,r p r o p e r  supervis ion  and coordination 
of assigned division; a s s i s t s  in the formulation and revision of genera1 orders  on 
policy and procedure; analyzes opera t ions  and ass ignment  s of subordinate per - 
sonnel; p repares  departmental  work and vacation schedules;  a s s i s t s  i n  prepara t ion  
of annual budget est imate and periodic r epor t s ;  ini t iate  
p a r e s  special  repor ts ;  inspects  and appra i ses  work of su 
case investigation and cour t  presenta t ions ;  invest igates 
conduct of subordinate police personnel .  

LICENSE 

spondence and p r e -  
na tes ;  a s s i s t s  in 
a in ts  regarding 

c i_. Possess ion of an appropr ia te  California opera to r ' s  l icense  i ssued by the 
State Department of Motor Vehicles. 

DESIRA BLE QUALIFICATIONS 

Knowledge of: 

Pa t ro l  and beat deployment; 
. Criminal  law, investigation, in ter rogat ion  add c r i m e  prcventisn 

methods ; 
Lawe relating to apprehenaion, a r r e s t  and custody; . 
,Pules of evidence pertaining to search and se izure ;  
Methods of r e  fating to  the collection, preservat ion ,  and Presentat ion 

Courtrocm procedure  and test imony; 
Pr inc ip les  of police science,  adminis t ra t ion  and organizat ion;  
Traffic control;  
Juvenile control ;  

of physical evidence; 

and 

a ' t  

Ability to: 
i 

Analyze problems and recommend effective soIutions; 
Write c l ea r  and cornpr henvive repor ts ;  
Establish and maintain cooperativfe working relat ionships with 

public off ic ials ,  depzr tmenta l  employees  and the gene ra l  public; 
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POLICE CAPTAIN - -  L 

DESIRABLE QUA LIFICA TIONS 

and 

Education: Eqnivalent to  comp!etion oL the twelfth grade. 

and 

Experience: Six (6) years  of increaskgiy respcnsible experience, 
a t  l eas t  three ( 3 )  ~f whicS, m u s t  have been i D  a police 
s upe rv is  or y capacity. 

The intent of this listing of "Examples of Dlities" is to describe the principal 
functions of the job. 
complete listing of all miscellaneous, incidenLi1 or  su'ustactiaily similar duties 
which may be assigned during normal  operations. 

The description shall not, however, be construed as a 

.. 
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RESOLUTION NO. 89-50 

A RESOLUTION OF THE LODI CITY COUNCIL 
APPROVING THE REVISION OF THE CLASS SPECIFICATIONS 

FOR POLICE. CAPTAIN 

RESOLVED,  t h a t  the City Council of the City of Lodi does hereby approve the 
revision of class specifications f o r  Police C a p t a i n ,  as shown on E x h i b i t  A 
attached hereto and thereby made s. p a r t  hereof. 

Dated: May 3, 1983 

I hereby cer t i fy  t h a t  Resolution No. 89-50 was passed, and adopted by the 
Council o f  t h e  City of Lodi i n  a regular rneeting held May 3, 1989 by 
following vote: 

Ryes : Council Members - Hinchma Reid and Snider (Mayor) 

Noes : Council Members - None 

Absent: Council Members - Pinkerton 

Alice M. Reikhe 
City Clerk 

89-50 


